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 I. PURPOSE 
 

To provide uniformity, consistency and accuracy in the review of individual programs to ensure that 
they are administered in accordance with the State Service Delivery Plan and comply with all 
applicable statutory and regulatory requirements.  

 
 
 II. POLICY 
 

Arizona Department of Education (ADE) Migrant Education Program (MEP) has created and 
implemented, in coordination with No Child Left Behind (NCLB), a six cycle monitoring process in 
which all LEAs receiving Migrant funding must complete to check the progress of various State and 
Federal mandates.  The information required in each cycle encompasses the information required 
for the Cycle Four on-site visit.  

  
 
 III. PROCEDURE 
 
  Timeliness: 
 

• Local Education Agencies (LEAs), who receive Migrant Funding, will receive from the Arizona 
Department of Education (ADE) Migrant Education Program (MEP), the activities corresponding 
with No Child Left Behind (NCLB) cycle, no later than 30 days from the approval of allocations to 
LEAs. All documentation must be submitted to ADE no later than December 1st

 
  Cycle Descriptions:  
 

 of each year.   

• Cycle One:  
Needs Assessment - The LEA is required to conduct a Comprehensive Needs Assessment 
every three years, and update annually. For Cycle One, the LEA will provide a sampling of the 
surveys, which can include, but are not limited to, parents, staff, and students, and other data 
used in the MEP Comprehensive Needs Assessment.  
The LEA will provide the ADE MEP with three (3) goals for the local MEP based on the 
Comprehensive Needs Assessment. 
 

• Cycle Two:  
Services provided- The LEA is will complete a list of services provided (instructional and 
non-instruction) and coordination of these services with other Federal Programs. 

 
• Cycle Three:  

Training and MPAC- the LEA will provide evidence that their MEP staff has acquired 
adequate training (through PD attendance and accurate MEP records). The LEA will provide 
a sampling of evidence indicating that parents have been involved in the planning, reviewing 
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and improvement of the MEP. 
 

• Cycle Four:  
On-Site Review- the LEA will be visited by Title I and Migrant Specialists to review the 
continuation of the six cycles. 

 
• Cycle Five:  

Follow Up-The LEA will follow up on any compliance activities assigned as a result of being 
either in partial compliance or out of compliance during the Cycle Four visit. 

 
• Cycle Six:  

Out of School Youth- the LEA will provide a detailed list of services and evidence that they 
are serving preschool students and out of school youth.   

 
  Corrective Action: 
 

• If an LEA is in partial or out of compliance in any area, a compliance activity will be assigned 
with a specific due date for each activity. MEP Educational Specialists assigned to each district 
will be available to provide technical assistance in all areas. 

 
• If compliance activities are not completed in a timely manner, the State Migrant Director will be 

made aware of the situation and MEP funds may be placed on hold until activities are 
completed. 

 
  Closing: 
 

• All cycle activities correlate directly to the different parts of NCLB. These cycles were created to 
ease the burden of the LEA in preparing for the on-site monitoring and monitor the progress of 
all required pieces from the state level. 

 
 
 


